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COLORADO NORTHWESTERN COMMUNITY COLLEGE 
 JOB DESCRIPTION                       
 
POSITION TITLE: Athletic Trainer  

DEPARTMENT:  Athletics  

REPORTS TO: Director of Athletics    

SUPERVISES: any future interns, student workers, or part time athletic trainers    

FLSA:  FACULTY______  APT     10-12 month position  COACH  _____   

DOCUMENT STATUS: New/Date:           Revision #               Date: 

TRAVEL: some travel required   

SICK LEAVE:  8-10 hrs ANNUAL LEAVE:  12-15 hrs 

COLLEGE-WIDE _______CAMPUS: __x __RANGELY _ __CRAIG 
 
GENERAL SUMMARY: Evaluate and advise individuals to assist recovery from or avoid athletic-
related injuries or illnesses, or maintain peak physical fitness. May provide first aid or emergency care.  
 
PRIMARY DUTIES 
*Reports directly to the Director of Athletics 
*Teach classes as assigned by the Vice President of Instruction (to a maximum of a ½ time load)  
*Responsible for injury prevention, evaluations, management, treatment and rehabilitation 
*Coordinate and schedule physical exams, medical referrals, and follow up visits 
*Determine the ability of athlete to practice and participate in competition  
*Draft and maintain accurate records of injuries and tracking appropriate medical treatment 
*Act as the athletic department’s liaison to health care providers 
*Coordinate health insurance related processes and their relationship to billing and claims  
*Assist with the maintenance and supervision of the athletic training room, equipment, and supplies 
*Assist in the process of drug testing 
*Assist in the development of an athletic training budget 
*Confer with coaches to select protective equipment and advise student-athletes on proper use of equipment 
*Supervise interns and/or part time training staff  
*Develop and maintain a knowledge of applicable NJCAA, Region XVIII and SWAC (Scenic West Athletic 
Conference) rules and regulations  
*Perform other duties as assigned by the Director of Athletics  
*Operate modalities  
*Requires working evenings, weekends, and some holidays  
 

 
ESSENTIAL QUALIFICATIONS 
This job requires any equivalent combination of knowledge, skills, abilities, education, and/or experience as indicated below: 
 

1. Education and Training:  Bachelor’s degree in appropriate fields, health or PE related 
2. Prior Related Experience:   
3. Licensure/Certification: Certification by NATABOC  (National Athletic Trainers 

Association Board of Certification)  
4. Equipment Skills:  Modalities  
5. Other Qualifications:  Must hold current CPR and First Aid certifications (or be able to 

obtain certifications within 6 months of employment) 
 

PREFERRED QUALIFICATIONS 
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1. Education and Training:  Master’s Degree in appropriate field; health or PE related 
 

2. Prior Related Experience:  One year field experience  
3. Licensure/Certification:  
4. Equipment Skills:  
5. Other Qualifications:   
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ESSENTIAL FUNCTIONS 
 
In an 8 hour workday, this job requires: 
 
 N/A = Not Applicable      
 R = Rarely   (less than ½ hour per day)   
 O = Occasionally   (1/2 - 2.5 hours per day)   
 F = Frequently   (2.5 - 5.5 hours per day)   
 C = Continually   (5.5 - 8 hours per day)   
       

 
Physical Requirements 
 

 
N
A 

 
R 

 
O 

 
F 

 
C 

Describe any job duty that requires 
repetition or a unique application of 
the activity. 

Sitting   x    
Stationary Standing    x   
Walking    x   
Ability to be Mobile     x  
Crouching (bend at knees)    x   
Kneeling/Crawling    x   
Stooping (bend at waist)    x   
Twisting (knees/waist/neck)    x   
Turn/Pivot    x   
Climbing    x   
Balancing    x   
Reaching Overhead    x   
Reaching Extension    x   
Manual Dexterity    x   
Pushing/Pulling    x   

1 - 10 lbs.    x   
11 - 20 lbs.    x   
21 - 35 lbs.    x   
36 - 50 lbs.   x    
51 - 75 lbs.   x    
76 - 100 lbs.   x    

Lifting/Carrying       
1 - 10 lbs.    x   
11 - 20 lbs.    x   
21 - 35 lbs.    x   
36 - 50 lbs.   x    
51 - 75 lbs.   x    
76 - 100 lbs.   x    
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Other physical demands:       
Sensory Requirements  

N
A 

 
R 

 
O 

 
F 

 
C 

Describe any job duty that requires 
repetition or a unique application of 
the activity. 

Talking in Person     x  
Talking on Telephone    x   
Hearing in Person     x  
Hearing on Telephone    x   
Vision for close work    x   

Other Sensory Requirements    x  Palpitation  
Environmental Requirements N

A 
R O F C Comments 

Safety requirements (i.e. 
clothing, safety equipment 
required, activities 
performed) 

   x   

Exposures (i.e. fumes, 
chemicals, vibrations, 
humidity, cold, heat, dust, 
noise, blood & body fluids) 

   x   

Operation of equipment, tools, 
vehicles 

   x   

Required hygiene standards 
(food handling, clean, 
contaminated, and sterile 
equipment, etc.) 

   x   

Other environmental 
requirements: 

      

 
 
This Job Description reflects Colorado Northwestern Community College’s best effort to describe the 
essential functions and essential qualifications of the job described.  It is not an exhaustive statement of 
all the duties, responsibilities or qualifications of the job.  This document is not intended to exclude an 
opportunity for modifications consistent with providing reasonable accommodation.  This is not 
intended to be a contract.  Your signature indicates you have read this Job Description and understand 
the essential functions and essential qualifications of the job. 
 
 
 
Employee Review:   _____________________________ Date:________________       
 
Supervisor Review:   _____________________________ Date:________________       
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