
Assistant Coach 
 

SECTION I - Background Information: 
DEPARTMENT:  Athletics 
DIVISION: Particular Sport 
CLASSIFICATION TITLE: Full time 
SCHEDULED WORK HOURS:  Varies 
TOTAL SCHEDULED HOURS PER WEEK: 40 hours per week 
YEARLY SCHEDULED WORK: Assistant coaches work full time for nine months as scheduled for their 
particular sport.  Salary is paid out over a 12 month period with full benefits. 
CAMPUS LOCATION: Rangely 
TITLE OF SUPERVISOR: Head Coach of particular sport 
SECTION II - Summary of Major Functions: 
Assist the Head Coach with implementation of the operating program, including coaching, mentoring and 
training student-athletes who are highly skilled in their sport and who are also trying to be successful in their 
academic studies. 
SECTION III - Primary duties: 

1. Help to set-up and organize practice, pre-game preparation and player improvement. 
 

2. Have knowledge of defensive/offensive strategies and teach proper skills. 
 

3. Skill development of student-athletes as necessary. 
 

4. Oversee weight training specific to sport. 
 

5. Aid in the recruiting process of new student/athletes. 
 

6. Complete assigned game stats, film, scoring, records and procedures as directed during the season. 
 

7. Assist in fund-raising, scheduling, and developing of travel plans for the season. 
 

8. Maintain the level of discipline, respect and standards of behavior while mentoring student/athletes. 
 

9. Utilize excellent communication skills with team players and Head Coach. 
 

10. Fulfill the responsibilities of the Athletic Department as determined based on the successful 
candidate’s skill set and needs of the department, team sharing approach and work plan of the coach. 

 
11. Must report all incidents, whether directly or indirectly, that you become aware regarding Civil Rights, 

which includes all sexual misconduct incidences, to the Equal Opportunity/Title IX Coordinator for the 
College.  

12. Responsible for development of student training and awareness programming for the athletic team 
regarding unlawful discrimination and harassment prevention, which includes sexual misconduct, in 
collaboration with the Equal Opportunity/Title IX Coordinator for the College as well as the College 
Athletic Director. 

13. Responsible for development of primary prevention and awareness programs for the athletic team for 
incoming students as well as ongoing prevention and awareness campaigns pursuant to the Violence 



Against Women Reauthorization Act on dating and domestic violence, sexual assault, and stalking, in 
collaboration with College staff responsible with overseeing Clery Act compliance. 

14. Other duties as assigned. 
SECTION IV - Important & essential knowledge, skills & abilities: 
Ability to meet coach’s objectives and the athletic departments organizational needs including maintaining 
relevant athletic facilities and equipment. 
SECTION V - Degrees, License, Certificates or Registrations: 
Minimum or Required: 
Two years of Coaching Experience” at the High School or Collegiate Level.   
(NCAA; NAIA; NJCAA) 
Preferred: 
Collegiate experience and college credit or degree. 
Valid Commercial Driver’s License. 
SECTION VI - Equipment/Machine Operation: 
Equipment and facilities related to the sport associated with. 
SUPERVISES THE FOLLOWING POSITIONS: na 
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